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QUYET PINH

Veé viéc ban hanh Noi quy thi tuyén, xét tuyén ky tuyén dung
cong chirc cap xa nam 2023

CHU TICH HQI PONG TUYEN DUNG CONG CHUC
CAP XA NAM 2023

Cén cit Nghi dinh sé 138/2020/ND-CP ngay 27/11/2020 cia Chinh phi quy
dinh vé tuyén dung, sir dung va quan ly cong chiic;

Can cir Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 ciia Chinh phii vé chitc
danh, sé lirong, mot s6 ché dp, chinh sach ddi véi cdn bg, céng chikc ¢ xd;

Céan cir Thong tw s6 06/2020/TT-BNV ngay 02 thang 12 ndm 2020 cia B
truong Bé Noi vu ban hanh Quy ché t6 chire thi tuyén, xét tuyén cong chuc, vién
chite, thi ndng ngach cong chike, thi hode xét thing hang chitc danh nghé nghiép
vién chite; NGi quy thi tuyén, xét tuyén cong chiic, vién chiie, thi ndng ngach céng
chike, thi hodc xét thang hang chite danh nghé nghiép vién chitc;

Can cir Ké hoach s 236/KH-UBND ngay 07/11/2023 ciia UBND huyén vé
tuyén dung cong chike cdp xd huyén Bék Glei ném 2 023;

Cdn cit Quyét dinh sé 12 72/0D-UBND ngay 14 thdng 12 nim 2023 ciia Chil
tich UBND huyén vé viéc thanh lgp Héi dong tuyén dung céng chikc cdp xd ndm
2023;

Theo dé nghi ciia Trudng phong Ngi vu huyén Dak Glei.

QUYET PINH:

Picu 1. Ban hanh Nai quy thi tuyén, xét tuyén ky tuyén dung cong chic cap
xd ndm 2023 (c6 Noi quy kem theo).

| Piéu 2. Thanh vién Hoi d?)ng tuyén dung; Ban giam sat; Ban Coi thi; Ban
kiém tra, sat hach; céc don vi, c4 nhén ¢6 lién quan va cac thi sinh tham du ky tuyén
dung cong chirc cap x& ndm 2023 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HPAICH HOT BONG
- Nhu Piéu 3; &7 AN :

- Chu tich UBND huyén;

- Ban Giam sat;

- C4c Ban gitip viéc Hoi dong;

- Luu: VT, HDTD. (&~
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Piéu 1. Quy d!nh d6i véi thi sinh ]
1. Phai c6 mat trudc phong thi ding gio quy dinh. Trang phuc gon gang, thé
hién van minh, lich su.

2. Xuit trinh The can cude cong dan hodc mét trong cac loai gidy to tuy than
hop phap khac dé giam thi doi chiéu trude khi vao phong thi.

3. Ngdi ding chd theo sb bao danh, dé Gidy chimg minh nhén dan hodc Thé
can cudc cong dan 1én mat ban dé céc giam thi phong thi va cac thanh vién Hoi ddng
tuyén dung kiém tra.

4. Chi duoc mang vao phong thi but viét, thude ké; khong duoc mang vao
phong thi dién thoai di dong, may ghi 4&m, may anh, may vi tinh, cdc phuong tién k¥
thuét thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi chtra dung, truyén tai
thong tin khac va céc loai gidy to, tai liéu ¢6 lién quan dén noi dung thi (trir truong
hop dé thi ¢6 quy dinh khac).

5. Chi str dung loai gi:fiy thi dugc phat dé lam bai thi, khdéng duoc lam bai thi
trén giéy khac. Phai ghi day du cac muc quy dinh trong gidy 1am bai thi. Mdi bai thi
phai c6 du chir ky cua 02 glam thi, bai thi khéng c6 du chit ky ctia 02 giam thi dugc
xem la khéng hop I¢€. Péi véi hinh thirc thi tric nghiém trén gidy, thi sinh lam bai
truc tiép trén Phiéu lam bai thi tric nghiém do Hoi dong tuyén dung quyét dinh.

Gidy nhép: Str dung théng nhat mot loai gidy nhap do Hoi dong tuyén dung
phat ra, c6 chit ky cua giam thi tai phong thi.

6. Bai thi chi duogc viét b%mg mot loai muc c6 mau xanh hoac mau den. Khéng
duoce st dung cac loai muc mau khac, muc nhii, muc phan quang, but chi, bat x6a dé
lam bai thi.

7. Trir phan ghi bét budc trén trang phéach, thi sinh khéng dwoc ghi ho tén, chit
ky cua thi sinh, chuc danh, tén co quan, hoac cac dau hiéu khac 1én Phiéu lam bai
thi.

8. Thi sinh khoanh tron vao phuong an dugc chon cho moi cau. Néu mudn
huy phuong an da chon thi danh dau X va chon phuong an méi. Chi dugc huy
phuong an mét lan trén mot cau; néu huy tir hai lan tré 1én trén mot cau thi khong
tinh két qua cau do.

9. Tuan thi moi hudng dan cua giam thi; gitr trat tu va khéng duoc hut thude
hoac sur dung chat kich thich trong phong thi.

10. Khéng duoc trao ddi voi ngudi khéc trong thoi gian thi, khong duogc trao
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doi gidy thi, gidy nhap, khong duoc quay cop bai thi cta thi sinh khéc hodc c6 bat ky
mot hanh dong gian 1an nao khéac. Nghiém cidm moi hanh vi sao chép, truyén tai
thong tin c6 lién quan dén dé thi ra ngoai phong thi hodc nhén thong tin tir ngoai vao
phong thi.

11. Néu can héi diédu gi, phai hoi cong khai gidm thi phong thi.
12. Truong hop can viét lai thi gach chéo hogc gach ngang phan da viét trong
bai thi (trir truong hop dé thi ¢6 quy dinh khac).

13. Chi dugc ra ngoai phong thi sau hon 2/3 thoi gian 1am bai va phai dugc su
dong v cua giam thi phong thi. Khéng giai quyét cho thi sinh ra ngoai phong thi doi
v6o1 mon thi co thoi gian dudi 60 phut.

14. Trong thoi gian khong dugce ra ngoai phong thi theo quy dinh tai khoan 13
Diéu nay, néu thi sinh c6 dau, dm bét thuong thi phai bao cho glam thi phong thi va
gidm thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, giai quyét.

15. Ngumg lam bai va ndp bai cho giam th1 phong thi ngay khi gidm thi tuyén
b hét thoi gian lam bai thi. Phai ghi 16 tong sb to gidy thi da nop va ky vao danh
sach ngp bai thi. Truong hop khong lam dugc bai, thi sinh cfing phai ndp lai gidy thi.

Diéu 2. Xir Iy vi pham dbi véi thi sinh

1. Khién trach: Giam thi phong thi lap bién ban, cong bd cong khai tai phong
thi va ap dung (1‘01 voi thi sinh vi pham mét trong céc 16i sau:

a)Cody ng01 khong ding chd ghi s6 bao danh cua minh;

b) Trao d6i véi thi sinh khac va d bi nhic nhé nhung van khong chép hanh;

¢) Mang vao phong thi dién thoai di déng, may ghi 4m, mdy anh, may vi tinh,
cac phuong tién ky thuét thu, phat truyén tin, phuorng tién sao luu dit liéu, thiét bi
chira dung, truyén tai théng tin khdc va céc loai gidy to, tai liéu c6 lién quan dén noi
dung thi (trlr truong hop dé thi ¢6 quy dinh khéc).

2. Canh cao: Giam thi phong thi 1ap bién ban, _cdng bd cong khai tai phong
thi va 4p dung dbi véi thi sinh vi pham mot trong cac 16i sau:

a) Trao d6i bai lam hoic gidy nhap vai thi sinh khac;

b) Cho thi sinh khéc chép bai hodc chép bai cta thi sinh khac;

¢) Str dung tai liéu, dién thoai di dong, may ghi 4m, mdy anh, may vi tinh va
céc phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi
chira dung thong tin khéc trong phong thi (trlr truong hop dé thi ¢é quy dinh khac).

3. Dinh chi thi: Trucmg ban coi thi quyét dinh dinh chi thi ddi véi thi sinh vi
pham da bi lap bién ban véi hinh thirc cinh cédo nhung van cb tinh vi pham noi quy
thi hodc thi sinh ¢b y gay mét an toan, trat tu lam anh hudng dén phong thi. Viéc
dinh chi thi dugc cong bd cong khai tai phong thi.

4. Hity két qua thi: Can cir vao bao céo ctia Chu tich Hai ddng, Chu tich Uy
ban nhan dan huyén hity bo két qua thi déi véi thi sinh vi pham mdt trong cac 15i
sau:

a) Viét, v& vao to gidy thi nhitng néi dung khéng lién quan dén ndi dung cua
bai thi;

b) PBanh trdo bai thi hodc thi ho hoac bi dinh chi thi.




5. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, mén thi nao s& bj trir 25%
tong s cau tra 101 ding hodc 25% téng s6 diém cua phan thi, bai thi, mén thi d6;

b) Thi sinh bi canh céo trong phan thi, bai thi, mon thi nao s& bj trir 50% tong
s6 cAu tra 10i ding hodc 50% tong s6 diém cua phan thi, bai thi, mén thi do.

¢) Khi ghép phach va lén diém, can ctr bién ban xu ly vi pham do gidm thi
phong thi lap, Thu ky Hoi dong bao cao Chu tich Hoi dong xem xét, quyét dinh viéc
trir diém dbi v6i truong hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém khong (0) ddi v6i thi tric nghiém trén glay Trudng ban
cham thi quyet dinh viéc chim diém khong (0) cin cit bdo cdo bang van ban cua
thanh vién cham thi, ap dung di v6i mot trong cac truong hop sau:

a) Phan thi, bai thi, mén thi c6 tir hai bai l1am tré 1én;

b) Phéan thi, bai thi, mén thi ¢6 tir hai chit viét khac nhau trd 1én;

c) Phan thi, bai thi, mén thi dugc viét tir hai loai mau muc khéac nhau tré 1én
hodc viét bang mau muc khong ding quy dinh tai khoan 6 Piéu 1 Noi quy nay, trir
truong hop co bién ban xdc nhan cua giam thi coi thi tai phong thi va Trudng ban
col thi;

d) Phan thi, bai thi, mon thi dugc viét trén gidy nhap, gidy khéng do giam thi
phong thi phat.

7. Thi sinh vi pham ndi quy, quy ché phai bi 1ap bién ban, giam thi phong thi
va thi sinh vi pham cting phai ky vao bién ban. Sau khi 14p bién ban va cong bd cong
khai tai phong thi, giam thi phong thi phai bao céo ngay vdi Trudng ban coi thi.

Truong hop thi sinh vi pham khong ky bién ban vi pham thi giam thi phong
thi moi hai thi sinh bén canh cung ky xac nhan su viéc. Truong hop c6 mét trong hai
thi sinh hoac ca hai thi sinh dugc moi ky xac nhan sy viéc khong ky bién ban thi
gidm thj phong thi van l4p bién ban va bao cdo Trudng ban coi thi xem xét, quyét
dinh.

8. Thi sinh ¢ y gay mat an toan, trit tu lam anh huéng dén phong thi, ngoai
viée bi dinh chi, hiiy két qua thi, tiy theo tinh chit, mac do con bi xu ly theo quy
dinh cua phép luét hinh su.

9. Thi sinh du thi la can bo, cong chirc, vién chitc néu bi dinh chi thi hodc bi
huy hét qua thi, nguoi ding dau co quan, don vi c6 tham quyén quan ly xem xét, xu
ly ky luét theo quy dinh ctia phap luat vé can bd, cdng chire, vién chire.

Piéu 3. Quy dinh d6i véi giam thi phong thi, giam thi hanh lang
1. Phai c6 mat tai dia diém thi dung gio' quy dinh. Trang phuc gon gang, vin
minh, lich su.

2. Thuc hién ding chire trach, nhiém vu dugc giao theo quy ché, néi quy.

3. Gilt trat tu, khong duoc lam viée riéng; khong duge hut thube; khong duoc
str dung cac loai do udng c6 con hodc cac chét kich thich; khong duoc st dung dién
thoai di dong, may ghi &m, mdy anh, may vi tinh, cac phuong tién ky thuat thu, phat
truyén tin, phuong tién sao luu dir liéu, thiét bi chtra dung, truyén tai thong tin khac
trong phong thi, trir trrong hop gidm thi phong thi kiém k¥ thuat vién sir dung may
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(Kém theo Quyet dinh 5O // 6 /OP-HDTD ngay 03 thing(4 nim 2024
ciia Hoi dong tuyén dung cong chirc cap xd nam 2023)

NOI QUY
g2 2 (Phong van,) Ky tuyén dung cong chirc

Piéu 1. Quy dinh d6i véi thi sinh tham du phong véan

1. Phai ¢6 mit trude phong phong van ding gi0 quy dinh, trang phuc gon gang,
thé hién van minh, lich su. Néu thi sinh du phong van dén cham 15 phit so voi gio
dugc goi vao phong van thi Thanh vién Ban kiém tra sat hach cong chuc cap xa ndm
2023 (sau day goi la Thanh vién Ban kiém tra sdt hach) quyét dinh thi sinh dén cham
khéng duoc tham du phong van.

2. Xuat trinh Gidy chitng minh nhan dan hodc cin cudc cong dan hoac mot trong
cac loai glay to tiy than hop phap khac dé giam khao ddi chiéu khi goi vao phong
phong van; ky xac nhan vao danh sach du phéng véan; néu phat hién sai sot hodc nhAm
lin vé ho, tén, nam sinh hodc cac thong tin khéac lién quan thi phai bao ngay cho
Thanh vién Ban kiém tra sat hach.

3. Khi phong van, dé gidy to tiy than 1én ban dé can bd co trach nhiém kiém
tra.

4. Chi dugc mang vao phong phong van but viét, thude ké. Khong dugc mang
dién thoai di dong, may ghi &m, mdy anh, mdy vi tinh, may tinh bang, may quay
phim va cdc phuong tién thong tin khéc; cic loai gidy to, tai liéu c6 lién quan dén noi
dung phong van.

5. Tuén thu moi hudng dan cua giam khao; gitr trat tu va khong duoc hat thude
hodc st dung chét kich thich trong khu vuc, phong phong vén.

6. Khong duoc trao doi v6i nguoi khic trong thoi gian chuén bi bai _phong van
hodc co bat ky mot hanh dong gian lan nao khac tlong khi dy phong van. Nghiém
cam moi hanh vi sao chép, truyén tai thong tin c6 lién quan dén dé phong van ra
ngoai phong phong vén hodc nhan thdng tin tir ngoai vao phong phong vén.

7. Néu can hoi diéu gi, phai hoi cong khai Thanh vién Ban kiém tra sat hach.
Trong thoi gian chudn bj va tra 10i ndi dung phong vén, thi sinh khong dugc ra ngoai
phong t6 chirc phéng van. Néu thi sinh ¢6 dau, dm bét thuong thi Thanh vién Ban Kiém
tra, sat hach phai bao cédo Tru'c’rng Ban xem xét, giai quyét.

8. Thi sinh c6 quyen phan anh nhitng hanh vi, nhitng nguoi vi pham ndi quy
phong van cho Ban kiém tra sat hach, Hoi dong tuyén dung hodic Ban giam sét.

~ 9.Khi co su viée bat thuong xay ra, thi sinh phai tuyét ddi tuan theo sy hudng
dan cua Ban kiém tra sat hach.
~ 10. Chi dugce su dung phiéu chl,fz;in bi phong van do Ban kiém tra sat hach
chuan bi, c6 dong dau cia Hoi dong tuyén dung.
11. Thoi gian phong vén 30 phat (bao gdm thoi gian chudn bi va tra 1oi céu
hoi).
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12. Ngumg phong van sau khi Thanh vién Ban Kiém tra, sat hach tuyén b hét
thoi gian. Nop lai gidy nhap cho Thanh vién Ban Kiém tra, sat hach ngay sau khi két
thiic phan tra 10i phong vén.

13. Khéng bao luu két qua va khong thuc hién phiic khao d6i véi két qua
phong vén.

Diéu 2. Xir Iy vi pham ddi véi thi sinh.

1. Thi sinh vi pham ndi quy thi déu phai 1ap bién ban xi 1y vi pham va tuy theo
murc d6 vi pham, thi sinh s& bi xtr Iy ky luat theo cac hinh thirc sau:

a) Khién trach: Ap dung déi véi thi sinh vi pham mot trong céac 16i:

-Coy ng01 khong dung chd dugc Thanh vién Ban Klem tra, sat hach b tr;

- Trao dbi véi ngudi khac da bi nhac nh& nhung van khong chap hanh;

- Mang tai liéu vao phong phong van nhung chua st dung (trir truong hop dé
phong van cé quy dinh duoc mang tai li¢u vao phong phong van)

- Hinh thic ky luat khién trach do Thanh vién Ban Kiém tra, sit hach 1ap bién
ban va cong bd cong khai tai phong phong van. Thi sinh bi khién trach thi bi trir 20% két
qua diém phéng van.

b) Canh céo: Ap dung déi voi thi sinh vi pham mét trong cac 16i:

- Pa bi khién trach nhung van tiép tuc vi pham ndi quy ky phong van;

- Su dung tai liéu trong phong phong van (trir truong hop dé phong van cé quy
dinh duoc sur dung tai liéu trong phong phong van)

- Trao dbi gidy nhép, Phiéu tra 1o phong van cho nhau;

- Cho ngudi khéc chép bai hodc chép ndi dung bai phong van ctia nguoi khéc;

- Sur dung dién thoai di dong, mdy ghi &m, mdy anh, may vi tinh va cac phuong
tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir ligu, thiét bi chira dung
thong tin khac trong phong phdéng van.

- Hinh thire ky luét canh cdo do Thanh vién Ban Kiém tra, sat hach 1ap bién ban
va cong bd cong khai tai phong phong van. Thi sinh bj canh cdo thi bi trir 40% két qua
diém phong vén.

¢) Dinh chi phong van: Ap dung dbi voi thi sinh vi pham da bi lap bién ban canh
c4o nhung vén ¢ tinh vi pham ndi quy phéng van.

Hinh thire ky luét dinh chi phong van do Trudng Ban kiém tra sat hach quyet dinh
va cong | bd cong khai tai phong phong vén. Thi sinh bi dinh chi thi phan phéng van dugc
chédm diém 0.

d) Hiy bo két qua phong van: Ap dung déi voi thi sinh phat hién danh trdo
Phiéu tra 161 phong van, ngudi khéc tham du phong van hé hodc du phong vén cho
nguoi khac.

d) Néu thi sinh vi pham & murc d nghiém trong, ¢b y gdy mét an toan trong phong
phong van thi s€ bi xir ly theo quy dinh ctia phap luat.

2. Cac truong hop thi sinh vi pham ndi quy néu trén phai 1ap bién ban thi 02 Thanh
vién Ban Kiém tra, sat hach va thi sinh phai ky vao bién ban. Sau khi 14p bién ban va
cong bd cong khai tai phong phéng van Thanh vién Ban Kiém tra, sat hach bdo cdo véi
Truéng Ban kiém tra sat hach.

3. Thi sinh ¢é quyen t6 giac nhiing nguoi vi pham ndi quy phong van cho
Thanh vién, Truong ban kiém tra sat hach, thanh vién Hoi dong tuyén dung, thanh



vién Ban giam sat.

Piéu 3. Quy dinh doi véi cac thanh vién Ban kiém tra, sat hach

1. Phai c6 miit tai dia diém t6 chirc phong van dang gio quy dinh. Trang phuc gon
gang, thé hién van minh, lich st.

2. Thuc hién dang chirc trach dugc giao cua ky xét tuyén, cu the nhu:

- Goi thi sinh vao phéng van theo danh sach di dugc niém yét tai phong td chirc
phong Van

-T6 chire cho thi sinh rat tham cau hoi phong van; cung cap gidy nhap cho thi sinh
du phong vén.

- Thyc hién ding quy dinh vé thoi gian chuén bj va tra 1oi phong van cta thi sinh.

- Thyc hién phong van, chdm diém cac thi sinh du phong van theo ding dap an va
thang diém da duoc quy dinh.

- Khi thi sinh tré 16, dugc phép héi thém dé lam rd ndi dung tra 16i cuia thi sinh, dé
dam bao danh gia ding ndi dung tra 101 cua thi sinh va cho diém chinh xac.

3. Khi chdm diém phong vén, cic thanh vién cham déc lap trén phiéu
chim diém dbi véi thg thi sinh. Blem phong van Ia diém trung binh cong cua
cac thanh vién tham gia chém phong van. Trudng hop céc thanh vién cham phong
van chdm diém chénh léch nhau tir 5 diém tré 1én dén du6i 10 diém thi bao cdo
Truong ban klem tra sat hach dé trao d01 lai v6i cac thanh vién tham gia cham phong
van, sau d6 quyét dinh diém phéng vén; Trudng hop cic thanh vién chdm phoéng vén
chim diém chénh 1éch nhau tr 10 dlem trd 1én thi Trudng ban kiém tra sat hach bao
céo dé Chu tich Hoi dong tuyen dung t6 chirc (‘1‘01 thoai gifra cdc thanh vién tham gia
chim phong van, sau d6 quyét dinh diém phong van

4. Két qua cham phong van phai duoc téng hop vao bang tong hop chung
két qua diém phong van va c6 chit ky clia cdc thanh vién chim phong van va cua
Trudng ban klem tra sat hach; sau do Truong ban kiém tra sat hach niém phong,
ban giao cho Uy vién kiém Thu ky Hoi dong ngay khi két thiic budi phéng vén.

5. Gitr gin trét tu, khong duge sit dung dién thoai, may anh trong phong phong van

6. Khong duoc trao doi véi bat ky thi sinh nao trong thoi gian t6 chirc phong van.
Giit gin bi mat két qua chim diém phéng van.

Piéu 4. Xir Iy vi pham doi véi thanh vién Ban kiém tra, sat hach

1. Tuy theo tinh chét, mic do vi pham quy dinh tai Diéu 3 cuia Noi quy nay,
Truéng ban Kiém tra sat hach quyét dinh xu ly d6i véi Thanh vién Ban kiém tra, sat
hach.

2. Truong hO’p thanh vién Ban klem tra, sat hach c6 cac hanh vi lam 19 dé phong
van, két qua phong vén, chuyén d& phéng vén ra ngoai, chuyen dap 4n phong vén tir  trong
phong phong van ra ngoai hodc tir ngoai vao phong phong van thi Truéng ban Kiém tra
sét hach bao cdo Chu tich Hoi dong dinh chi nhiém vu ctia Thanh vién Ban kiém tra, sat
hach. Truong hop vi pham nghiém trong, giy anh huong dén két qua phong van thi
Truong ban Kiém tra sat hach bao cédo Chu tich Hoi dong xem xét, dé nghi Chu tich
UBND huyén xtr Iy ky luét theo quy dinh ctia phap luét déi véi can bo, cong chire./ o}b/




